Curriculum Vitae – (Name)

Address:

DOB:

Age:

Full licence & own car

Personal Statement

(A paragraph outlining your skills, personal qualities, what you have to offer an new employer and end with what type of job you are looking for an why.)

Education

(Years)


(School)

Qualifications:



(Years)


(College/Uni)

Qualifications:

Further training or certificates:

Employment

(Years)


(Company, Town)

(Job Title)

Duties include;

(Years)


(Previous Company, Town)

(Job Title)

Duties included;

(And so on)

Skills

(List all practical, hard skills on offer)

i.e. PC Literate – Word, Excel, PowerPoint & Outlook

Hobbies & Interest

(2/3 sentences about interests outside of work)

References Available Upon Request

